2108002201070011
EXAMINATION FEBRUARY-MARCH 2024
BACHELOR OF COMMERCE (EXTERNAL) (FIRST YEAR)
SECRETARIAL PRACTICE LEVEL 7

[Time: As Per Schedule] [Max. Marks:100 ]

Instructions: Seat No:

1. Fill up strictly the following details on your answer book
a. Name of the Examination: BACHELOR OF COMMERCE
(EXTERNAL) (FIRST YEAR)

b. Name of the Subject: SECRETARIAL PRACTICE LEVEL 7
c. Subject Code No: 2108002201070011

2. Sketch neat and labelled diagram wherever necessary.

3. Figures to the right indicate full marks of the question.

4. All questions are compulsory.

Student’s Signature

Q1 oflAeil Usiloll 5Hi UL UL 20
Answer the following questions in brief:

1. &R SUeilad cululd $21.
Define public company.

2. $Usfl A%e3ledl A sluAReAl Al sl
State two statutory qualifications of company secretary.

3. A 2loUsR Astl HIZ 3] B2
Why is transfer of shares required?

4. §Ueil A5l culul |l
State the definition of Company Secretary.

5. 4&5I3] Hsulllefl @d1ueil 21l HI2 sAMI w12
Why was cooperative societies found?
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6. AUlelly weq gj?
What mean by minutes?

7. desIR] Hsullel WA e He 51l B2 salidl.
State who is an associate member of co-operative society?

8. el {1221 /AyLlAs Heil A2 2
What is Statutory Meeting?

9. [dslleiust 224 9j?
What you mean by prospectus?

10. 2112154 2115 WAL A2 Wed )7

What is Article of Association?

Q2 2R WY WA A2 dé&YR(l udlefl Sucil Ae-l s swlldl.
State the duties of company secretary related to share application and allotment
of shares.

¥{gql
OR

2lel 250dl2A (Gofl cllNs AlHI YL HIS «ll[2Y 1 BL9IH]
1] &9 S1AYRIAL oted] €120,

Draw a specimen of Notice and minimum six agendas for Annual General
Meeting of Tata Technologies Ltd.

Q.3 a. dlNs ALy el (AN (dadiRefl Yl
Discuss in detail about Annual General Meeting.

b. <&Ud’ Q] 82 &Udsil [afdd Acd) uHendl.
What are Resolutions? Explain the various conditions of Resolutions.

WYql
OR
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sidelefl Ulsul S60 22 32 viedl wed gf 7 AU 32 viedl WA s1uel«l

Ulsul $6u0 2R 52 wWedl ded) dslad (ad el quendl.
What is transmission of shares? Explain in detail the difference between
transfer of shares and transmission of shares.

Q4 a. desl3] Hsulle] alai(@Lsdl duosidl.
Explain features of cooperative society.

b. $Usl A%e3leAl dlusid e def Heed (AdlddlR HHldl.
State qualifications of company secretary with its importance in detail.

¥{gql
OR

a. 5Usil 5231 ¥ SUsfle{l 5159 B5Us{| A523lsil 598 A -

FALELI o e lAH] el dHIR] W [HUIA 241N,
Company secretary is the backbone of company - give your opinion by
considering duties and responsibilities of Company secretary.

b. HHRe5H W5 WAL (AR 2el B2 Well oliHofl Wl LS| 594

Y4l
What is Memorandum of Association? Explain Name and Objective
clauses of Memorandum of Association.

Q.5 a. u12[se vl A AN B? Asfl UHAeA] 211d3] 2.
What is Article of Association? Enumerate its content.

b. SUoflell (1Ml (RRLIUCAL) HIR+{l UlSUL YHMA).
Provide procedure for incorporation of company.

{eql
OR

a. ER SUsflell el (BIsd ) (coldalr YHomdl.
Explain the characteristics of public company in detail.

b. W5 U5 SUsilel wel A @l @lsdl) UMl
Explain the meaning and characteristics of One Person Company.

2108002201070011 [3 of 4]

16



Q6 &5 ellu @ul (s1uBL K)
Write short notes on (any 2):

1. QARef WIAAS
Buy Back of shares

2. [S3sed of aclnigl?] [eldgat
Directors responsibility statement

3. sl Hsullel URUletl USRI
Types of members of Co-operative Society

4. W1l $Ueil uR aled i 241de wldoil
Restrictions imposed on private company

*kkkk
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